Ref No: BTTIl/Form/HR/005

BONDO TECHNICAL TRAINING INSTITUTE

Tel. 057-204 1555
Email: bondotti@yahoo.com
Website: bondotti.ac.ke
P.O. Box 377 — 40601, Bondo - Kenya

CHANGE OF PAY POINT

PART A: INSTRUCTIONS

1. This form is to be filled in by an employee in need of changes to be made on

pay point
2. Tick the appropriate Option
3. Pay point change should be requested by the 15 day of every month

PART B: STAFF DETAILS

StAff N O e
Employment Terms: Permanent/ Contract/Casual

PART C: PAY POINT

Change of pay point: From..........cccceienen..n. {0 FOT PPt
Effective Date: .....ouiiieiiii e

PART D: CERTIFICATION

Requested By: Name.........cccveeenennnn.e. Signature............... Date...............

Approved by: ...oceiiiiiiiiie e Date..cooviiiiiiiiiiiiiiiiiiieen,

HR Officer

All correspondence to be addressed to the Principal


mailto:bondotti@yahoo.com

